
Reisterstown United Methodist Church
Fundraising Policy, Principles and Procedures

I. Rationale

Fundraising activities serve at least two important purposes beside the obvious one of raising money for church ministries. First, they highlight the specific mission, importance and needs of the organization which is raising the funds. Second, they help to build community within the church and enthusiasm for its ministries.

The ability to raise funds, however, and/or the desire for the benefits those funds would obtain, is not necessarily a compelling reason for raising those funds. Fundraisers should never overshadow the practice of stewardship: the amount of funds raised, the frequency of fundraisers, or the objectives of raising the funds. Nor should funds be raised for unnecessary items that may be luxuries or for undefined needs when other essential needs in the church are not being met.

II. Principles

In order to help the church practice good stewardship, to act respectfully toward members of the congregation and others who are asked to support the church and its fundraisers, as well as supporting the goals of groups which participate in fundraising, these principles are offered as a foundation for the church fundraising policies:

1. The fundraising activity must address essential elements and not gratuitous wants or luxuries of the church group.

2. The fundraising activity itself must be compatible in its content and the way it is conducted to the identity and mission of Reisterstown United Methodist Church as a Christian community of faith.

3. The group raising funds must be aware of and respectful of the needs, customers and integrity of church ministries and organizations, and should seek to build partnerships in cooperation with other groups to avoid competition and duplication.

4. Church groups, in planning their fundraising activities, must be respectful of the members of the church, and of the sacredness of the church’s liturgy and the sacred space.

5. Because of the Church’s duty to serve the poor, all fundraising activities must be respectful of those who are unable to contribute.

6. The church, in its administration of funds raised, has a responsibility to be a good steward of these funds.

7. The church should be informed, in a timely manner, before, during and after any fundraiser as to the goals and accomplishments of those fundraisers, including prompt reporting of final totals, and acknowledgement of volunteers and supporters of the fundraiser.
8. Only RUMC ministry groups or committees can hold fundraisers. Individuals or groups outside the ministry of RUMC wishing to hold a fundraiser should contact a ministry or committee for sponsorship.

9. Individual members of RUMC may sell items or solicit funds for entities that are not church-sponsored (e.g. Girl Scout cookie sales, school fundraisers) on a one-on-one basis.  No tables or displays are permitted. As long as these activities are conducted circumspectly, Finance approval is not needed.

10. One individual from the ministry or committee must be designated as the person in charge of the fundraiser.

11. Using the RUMC Directory or other church rosters for non-RUMC fundraising solicitations is prohibited.

12. Fundraising activities should complement, not detract from other financial stewardship efforts within the congregation.

III. Categories
Church fundraisers categorized in these policies and procedures are:

1. Limited Term Fundraisers – Those taking place over a given period of time. (Example: selling Christmas wreathes)
2. Ongoing/Recurring Fundraisers – Those conducted as a normal part of the church schedule, with or without an end date. These fundraisers are required to follow the approval process at the beginning of each calendar year. (Examples: Cookie walks, gift card sales)

3. Church Wide Campaigns – (Examples: building/capital campaigns)

4. Annual Fundraisers – Fundraisers held the same time each year as well as the same type of fundraiser. (Examples: Annual church supper, consignment sale).

5. Fundraisers for outside the church – Fundraisers that benefit non-RUMC ministries. These fundraisers must be sponsored by a RUMC Ministry. (Examples: Maryland Sings events)

6. One time Fundraisers or Special Appeals – Envelopes or appeals for emergency or special-needs events (Examples: hurricane relief)

IV. Policies and Procedures
These policies and procedures are to be followed strictly by all groups which participate in fundraising at Reisterstown United Methodist Church. Exceptions are noted or will be granted as it is deemed appropriate.

1. Approval
a. Fundraising activities may not be entered onto the church calendar until approved by the Finance Committee.

b. Applications (see attached) are to be submitted by the first Sunday of each month and will be reviewed by the Finance Committee during their regularly scheduled meeting on the second Tuesday of each month.

c. The decision for or against approval may not be immediate, depending on the need for further information or consultation.

d. Fundraising programs beyond those of Reisterstown United Methodist Church, such as Maryland Sings, must submit a request at least three months prior to the fundraiser.

e. Fundraising activities cannot involve gambling, games of chance (bingo, raffles, etc.) or alcoholic beverages of any kind.
2. Use of Church facilities

a. Fundraisers on church grounds or under church auspices are not to take place on the following days/events:

i. Palm Sunday

ii. Easter Sunday

iii. Holy Week

iv. Christmas Eve

v. Christmas Day

vi. During the annual stewardship drive

b. Fundraisers taking place on church grounds will occupy predetermined locations as designated by the Church Council

i. Inside the Fellowship Hall

ii. In the vestibule immediately outside the Fellowship Hall

c. Requests for fundraisers on church grounds to be located other than the designated areas will be considered on an individual basis.

3. Number of fundraisers

a. Each church organization will be allotted two limited term fundraising activities per year, assuming the availability of the space and scheduled time.

b. No more than one fundraising event will be scheduled per Sunday.

4. Purpose of funds

a. The financial goal of the fundraiser, in dollar amounts, is to be indicated by the church organization on the fundraising application, as well as in any pre-event publicity.

b. The purpose of the funds to be raised must be publicized before the fundraiser by way of the church newsletter, promotional flyers, and/or other means of publicity. These means of publicity must be mentioned in the application for approval.

c. If the proceeds are to be divided among various accounts, recipients, etc., the amounts to be given to each are to be specified in detail on the fundraiser application. This is done either by percentage (e.g. 50% to recipient A, 30% to recipient B, etc.) or by dollar amounts (e.g. the first $1,000 to recipient A, next $500 to recipient B, etc.)

d. Each fund raiser will contribute 10% of the net proceeds (total income received less expenses) of the fundraiser to Reisterstown United Methodist Church as follows:
i. 5% of net proceeds will be used to offset the utility costs of the facility

ii. 5% of the net proceeds will be given to the building maintenance fund maintained by the Trustees.

5. Reporting
a. The group that is conducting the fundraiser is responsible for reporting to the church the total amount of proceeds raised.

b. If the proceeds are to be divided among various accounts, recipients, etc. this is to be included in the report
c. The report is to be made via the weekly church newsletter within three weeks of time; an interim report is to be made at that time with weekly update until the final report is published.

d. A final, detailed financial report is to be submitted to the Finance Committee within one month, maximum, after the completion of the fundraiser. A form for this report is included with the application. 

e. Groups sponsoring ongoing fundraisers (cookie walks, gift card sales, etc.) are to report their income and expenses on an annual basis to the Finance Committee and the church.
6. Handling of funds

a. All cash receipts of any fundraiser are to be submitted to the Church Treasurer or the Treasurer of the organization sponsoring the fundraiser.

7. Receipts and reimbursements

a. Private persons are not to be reimbursed directly from the original cash receipts of the fundraiser.

b. Requests for reimbursements are to be completed and submitted to the Church Treasurer or the Treasurer of the sponsoring organization.

8. Compliance

a. A group’s compliance or lack thereof, with these polices, will be considered in future fundraising application requests.

9. Exceptions


a. Exceptions to this policy or to any part of it should never be assumed by the fundraising group, but will only be granted by way of the application process.

b. Conference giving envelopes are not bound by the guidelines of these policies.
c. The annual stewardship campaign is not bound by the guidelines of these policies.

d. Donations of food for church events and/or the food pantry are not bound by the guidelines of these policies.

e. The annual Christmas and Easter flower drives are not bound by the guidelines of these policies.
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